How to Build a Report with the Knowledge Explorer
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How to Build a Report with the Knowledge
Explorer

Create custom reports with publicly available data from the Census Bureau, National
Agricultural Statistics Service (NASS), national and local community foundations, agency
databases, and a partnership with the Ohio Food Policy Council.
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STEP 1

Go to the Knowledge Explorer landing page

https://kx.osu.edu/landing-page/knowledge-explorer

STEP 2
Under Start Building, click on "Get Started"

When you open the Knowledge Explorer, you'll see a dashboard where you'll build your
report.

Start Building

Our newest tool makes it easier than ever to build a custon
tools like the Ohio Food System Map and Community Profi
Explore Data tool—to send data to the Knowledge Explore

Get Started

Tips ¢
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STEP 3
Click on "Add Widget"

Build your report using "widgets." Widgets represent every data set currently found in any
KX data tool, like the Community Profiles and the Ohio Food System Map. You'll find
widgets in the Widget Control menu on the left side of the report builder, along with a
custom text widget and a list of current widgets in your report.

Note: To pull in data from eFields reports, start with the eFields tool and send widgets to

your cart. When you "checkout," that will send the widgets to the Knowledge Explorer. If
you don't see a cart on your page, clear your cache. Click here to learn how.

E Knowledge Explorer

Save Dashboard jj] Load Dashboard [] Download Images [ Export as PDF

Widget Control (i ]
m KNOWLEDGE EXCHANGE
| Add Widget + I Enter Title
Create Text Widget +

Current Widgets

Layout 0

Landscape <> Portrait ™
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STEP 4

Search for data

You can find widgets multiple ways - by searching a topic, by topic group, by tool type,
alphabetically, by date, or by chart type. We'll start with the search bar. Type "mortgage’
to find widgets with mortgage data.

Al - Alphabetical -

B S Community Profiles Food System Map Value Bar Line Map Multi-Variable Bar 1

Reset Filters

Add V
L Adjusted Urban Areas (2021) Ag Land - Acres - (2007)

ety

Fo Syatem Map Communsy Promss

“ui A3 LAMD, FARMS BLAND & ASSETS, Agrictont Bcsnémics
No A

out Ag Land - Operations With Treated - (1997)

Comenanity Prafies
T T Y v ——

Add C
\dd P Ag Land - Treated, Measured In Acres -

(1997)

oy Profiss
AG LAMD, FARMS & LAND & ASSETS, Ervirosmant
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STEP 5

Use arrows to search for more data sets

Use the arrows at the bottom of the search box to click through widgets with mortgage
data. Or change the number of items shown on the page with the dropdown box.

Items per page: 25 - 1-90f9 4 >
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STEP 6

Click on "Homeowners Mortgage Status with a Mortgage By Age (2021)"

Add the data by clicking on the tile. Notice icons and text on each set that indicate from
which tool and data source the widget originates.

ity Profiles Food System Map

ters

eowners Mortgage Status With A
Mortgage By Age (2020)

Community Profiles
Home Mortgage Status. Housing

htage Of Homes With A Mortgage
(2020)

Community Profiles
Home Mortgage Status, Housing

Created with W

Homeowners Mortgage Status With A
Mortgage By Age (2021)

Community Profiles
Home Mortgage Status 2021, Housing

Percentage Of Homes With A Mortgage
(2021)

Community Profiles
Home Mortgage Status 2021, Housing

Alphabetical

Value Bar Line

Mortgage Status By Median Val

Community Profles
Home Mortgage Status, Housing

Total Mortgages By Year (2(

Community Profiles
Home Mortgage Status 2018, Housing
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STEP 7

Select specific county

The Community Profiles data sets contain county specific data. If you see this pop-up
menu after clicking a data widget, you can either type in the Ohio county you want or
search with the dropdown menu for your county.

Select County For "Homeowners Mortgage Status With A Mortgage By Age (2021)"

Search Counties

Created with W

Add Widget
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STEP 8

Click on county name to choose

You've found your county in the dropdown menu. Click on Adams to select.

b 4
Select County For "Homeowners Mortgage Status With A Mortgage By Age (2021)"

Search Counties

I Adams r

Allen

Ashland

Ashtabula

Athens

STEP 9
Click on "Add Widget" button to add to your report

ect County For "Homeowners Mortgage Status With A Mortgage By Age (202

Search Counties

Adamsg

Add Widget ‘
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STEP 10

Let's add more data!

Continue to add data to your report by clicking the Add Widget button.

E Knowledge Explorer

Save Dashboard jj Load Dashboard [:] Download Images [% Export as PDF

Widget Control o]
| Add Widget . I
Create Text Widget +

Current Widgets

« Homeowners Mortgage Status With A
Mortgage By Age (2021)

Layout o

Created with W
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Enter Title

Homeowners Mortgage Status With A Mortgage By Ag

15 To 34 Years
Ot Age
35 To 44 Years

65 To 74 Years
Of Age
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9 of 36


https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 1

Click on "Group" filter to find specific data categories

You'll find multiple topics for data listed in this dropdown menu that correlate with the
Ohio Food System Map and Community Profiles topics.

CFAES Search

i

Iy Community Profiles Food System Map

Reset Filters

Alphabetical

Value Bar Line Map

Widgef
Add V
c i Adjusted Urban Areas (2021) Ag Land - Acres - (1997) Ag Land - Acres - (2002)
Food System Map. ‘Community Profiles ‘Community Profiles.
Curras Adeinistrstiv Polticnl Boundaries, Canaus Uiban Aress AG LAND, FARMS & LAND & ASSETS, Agrcultal Economics AG LAND, FARMS & LAND & ASSETS, Agriuturl Economics
o b
M
Ag Land - Acres - (2012) Ag Land - Acres - (2017) Ag Land - Operations With Treated - (1997)
I-m b Cammunity Profiles. Community Profiles. Community Frafies
AG LAND, FARMS & LAND & ASSETS. AQricultural EConomics AG LAND, FARMS & LAND & ASSETS, AQncultural ECOnGmis AG LAND, FARMS & LAND & ASSETS, Environmant
Land

STEP 12

Click on "Housing" to select

CFEAE! Search

Alphabetical

[} General Demographics
l Housing l ‘
B Value Bar Line Map M
Income and Employment
Industries
None
Add W Processing
] Production Ag Land - Acres - (2002)
Create
7 Food System Mag Community Profiles Comemunity Profies.
il Adeninistrative/Polttical Boundathes, Census Urbian Areas. A LAND, FARMS & LAND B ASSETS, Agricuttural Econamics: AG LAND, FARMS & LAND B ASSETS, Agricultural Econcmics
er
.k - : -
M
Ag Land - Acres - (2012) Ag Land - Acres - (2017} Ag Land - Operations With Treated - (1997)
Community Profiles Community Profiles Community Profies.
G LAND, FARMS & LAND & ASSETS, Agricultural Ecanomics AGILAND, FARMS & LAND B ASSETS, Agricuttral Ecanamics AGLAND, FARMS & LAND & ASSETS, Enviranment
Lands
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STEP 13
Selecting chart type

Only want a value data viz¢ Select "Value" under chart type to further narrow the list of
data choices.

"

v Alphabetical

Typ

Bar Line Map Multi-Vari
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STEP 14

Type keywords in Search bar to narrow your search

Type "median housing costs for homeowners" to find the exact data you need to fill out

your report.

AES median housing costs for homeowners| x
- Housing - Alphabetical -
=
Community Profiles Food System Map Value Bar Line Map. Multi-Variable Bar @

Reset Filters

All Housing Units Complete Plumbing
Facilities (2020}

Comumuniny Profies

All Housing Units Lacking Complete Kitchen
Facilities (2020)

Commnty Profiss

Average Household Size For Owner-
occupied Housing (2020)

Communny Promiss
Lhang Arsngumenss. Movseg

Created with W

All Housing Units Complete Plumbing
Facilities (2021)

Commariny Profies
Housing Units 2021, Hausing

Average Household Size For Owner-
occupied Housing (2021)

Cammarery Proniss
Lives Arrangemants 2021 ousing

All Housing Units For Complete Kitchen

Facilities (2020)

Average Household Size For Renter-
occupied Housing (2020)

oy PrafeaE
Armangements.

AllHousing Units For Complete Kitchen
Facilities (2021)

o

All Housing Units Lacking Plumbing
Facilfties (2021)

Average Household Size For Renter-
occupied Housing (2021)

oy PratRE
Lving Asrasgamants 2021, Wouting
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STEP 15
Click on 2021 data

Housing Costs For Homeowners

(2020)

‘Community Profiles
Casts, Housing

STEP 16

Alphabetical

Type

Bar Line Map

Multi-Variable Bar

Median Housing Costs For Homeowners
(2021)

Community Frofles
Casts 2021, Housing

Items per page: 25 - 1-30f3

Select county as described above and click Add Widget

Select County For "Median Housing Costs For Homeowners (2021)"

Search Counties

Add Widget
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STEP 17
Add a tool-specific widget

Back to our main screen, click Add Widget again, but this time in the search pop-up menu,
click "Food System Map" under Tools category.

Search

Group

All

Tools

Community Profiles Food System Map

Reset Filters

Adjusted Urban Areas Land - Acres

STEP 18

Search for "homeownership" and select 2021 data to add to your report

r Line Map. Multi-Variable Bar

Homeownership (2021) Homeownership (2022)

Foud Sstem ban Fo
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STEP 19

Add more housing data

Back on the main dashboard, click Add Widget. Then select a Line chart and Housing in
the Group dropdown menu.

Search

Economics Alphabetical

Environment g

Value Bar @ Map M
General Demographics
l Housing l

Income and Employment

Add Industries

None

Ag Land, (Excl Harvested Cropland),
Irrigated - Number Of Operations (2017)

Community Profiies Community Profiles Community Profies
AG LAND, FARMS & LAND & ASSETS. Agricultural Ecandmics AG LAND, FARMS & LAND B ASSETS, Agricuttural Econamics AG LAND, FARMS & LAND & ASSETS, Agricultural Econgenics

Cu
Ag Land, Crop Insurance - Number Of Ag Land, Cropland - Number Of Operations
. ) Ag Land, Cropland - Acres (2017)
Operations (2017) (2017)
Community Profiles Community Profiles Community Profles
- AG LAND, FARMS & LAND & ASSETS, Agricultural Economics AG LAND, FARMS & LAND B ASSETS, Agricultiural Econamics AG LAND. FARMS & LAND & ASSETS, Agricultural Economics
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STEP 20

Click on "Total Mortgage by Year (2021)"

After selecting 2021 data, select Adams county using the Search County dropdown menu.

Total Mortgages By Year (2020}

Community Profiles
Heane Mortgage Status, Housing

Created with W

Alphabetical

Type

Value Bar @ Map

Total Mortgages By Year (2021)
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Multi-Variable Bar
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STEP 21

Edit or delete widgets

Each data viz includes an Edit and Delete button. Depending on the data, you can edit

which county is shown, add point data to a map, or edit alternative text that will appear
in the accessible PDF when you export your report.

Adams: Median Housing Costs For
inty, 2021 )
Homeowners (2021)
$717
Total Mortgages By Year Edit Delete
[ ] Adams

0

0 / A\

.-7\-\' "-_i/ d ‘ll'w
0
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STEP 22
Select "Add County”

Let's compare Adams County data with another county. Click Add County and selecting
another county in the dropdown menu, or type a county name. Let's choose Athens.

Enter Alternative Text
Line chart showing Total Mortgages By Year (2021). Data source information:
United States Census Bureau P

A\dams Edit Delete

Add County

Show Widget on Page

Page
2

Edit Widget

STEP 23
Click on "Athens"

United States Lensus Bureau p

Adams Edit Delete

Edit County

Gallia

Huron

Athens

Adams

Medina

Created with W 18 of 36


https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 24

Edit map layers
Add a point layer or change the choropleth layer in the Edit window.

Export as PDF

E KNOWLEDGE EXCHANGE
cer Title

feractability. Drag to move
andout. Homeownership (2
Tolela

Homeownership
4 (z021)

_ Homeowners
Iy 77o%-s631%
W 7% 7737
I so26% - 73.16%
Dy 60.99% - 69.25%

PIESBE ) 53.30% - 60.98%

STEP 25

Add new map layers
Click on Add additional layer to change or delete layers in your Active layers list.

Enter Alternative Text

Map visualization showing Homeownership (2021). Data source information:
County Health Rankings & Roadmaps, University of Wisconsin Population p

Active layers

Homeownership (2021) Change Delete

‘ Add additional layer
v .

-

Edit Widget
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STEP 26

Click on "Select a layer™

When you click in the Select a layer field, a dropdown menu of layers will appear. Select
the layer you want. Only one choropleth is allowed, so you may see a pop-up menu if you
choose another choropleth layer from the list.

Edit "Homeownership (2021)"

Enter Alternative Text

Map visualization showing Homeownership (2021). Data source info
County Health Rankings & Roadmaps, University of Wisconsin Popu

Active layers
Homeownership (2021) Char

[Select a layer ]

Confirm

Add additional layer
Show Widget on Page

Page

3 hd
STEP 27
Click on "Farmers Markets (2021)"
Homeownership (2021) ct
Belect a layer o
Airdata Air Quality Monitor...
Facility Registry Service (2... dd additional layer

w Widget on Page

Facility Registry Service (2
Page

3 hd
Farmers Markets (2021) ]' —

Produce Auctions (2021) Edit Widget

Snap Authorized Locations...
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STEP 28

Click "Confirm" to add the new layer

TR WL LARAN LA LIRS R E I NS WW R AN B NSRS W Nl i |

County Health Rankings & Roadmaps, Unive

Active lay
Homeownership (2021)
Farmers Markets (2021)|

Confirm
Add additiona
Show Widget:
Page
3 Al

STEP 29
Click on "Confirm" to add the new data set to the widget

¢ Year (2021). Data source information:

Edit Delete

)

d County
idget on Page

ge
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STEP 30
Click on Edit Widget to update the widget

Add additional layer

Show Widget on Page

Page

=

Edit Widget

-

STEP 31

Resize and move widgets to design your report

Click any corner of the data widget to resize on the report grid. Place your cursor anywhere
on the widget to click and drag the widget around the page.

Hlis
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STEP 32

Need more space? Add pages

Now that all of our data sets are added, we need more space to properly size our widgets.
Add pages in the Layout menu individually, or add up to 3 pages at a time using the number

dropdown menu.

L R T T P

« Homeowners Mortgage Status With A
Mortgage By Age (2021)

« Median Housing Costs For
Homeowners (2021)

« Homeownership (2021)

¢ Legend - Homeownership (2021)
« Total Mortgages By Year (2021)

Layout 0
Landscape &> Portrait $
Add Cover Page e

| Add Page 1 v I

Reorder Pages

Created with W

ety
Of Age

65 To 74 Years
Of Age

76 Years Of
Age Or Older

100 200 300 400 500 600 ri

Homeownership
(2021)

Homeowners

Iy 7738%-6.31%
. 73.17% - 77.37%
By 69.26% - 73.16%
Py 60.99% - 69.25%

[™) 5339%-60.98%

§§88

4000
3900
3800

2010 2011 2012 2013
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STEP 33

Move widgets to another page

Select Edit on each widget to get a new pop-up menu where you can select your new page

location.

HOME

VLEDGE EXCHANGE

ABOUT v  IMPACTS EXPLORE~ TOOLS~ Q@

Start Guided Tour

PageView < 1 > Q @

W<l

May 5,2023

nge Status With A Mortgage By Age (2021): Adams

: Adams: Median Housing Costs
For Homeowners (2021)
— $717
o 30 40 S0 60 70 B0 e00
Total Mortgages By Year (2021): Adams
[ Adams

4500 —
) R S

4300 ===
7% \

4200 N\
6% a0 A

4000 \\. A
5% N o/ .

3000 S oA
18% 3500

nnnnnn
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STEP 34

Select page number and submit changes
Select page 2 to move your data widget to new page and click Edit Widget to submit
changes.

Add additional layer
Show Widget on Fage

Page
2

Edit Widget
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STEP 35

Move between pages and delete

Click on the arrow buttons in the top right corner of each report page to move between
pages of your report. Click the trashcan to delete a page. You will see a warning message
to confirm deletion.

Start Guided Tour
pecevien Q. @

|i<1>|

May 5, 2023
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STEP 36

Add a title to each page

Click the Enter Title field to add a page title to your report. You can have different titles

for each page.

[EZXT] KNOWLEDGE EXCHANGE

L IS ——

n e g i

[£) Save Dashboard y)] Load Dashboard [1] Download Images [ Expaort as PDF

Widget Control [ ]
[SIVT) KNOWLEDGE EXCHANGE
Add Widget +
lete Title
Create Text Widget -+

Current Widgets

« Homeowners Mortgage Status With A
Mortgage By Age (2021)

« Median Housing Costs For
Homeowners (2021)

= Total Mortgages By Year (2021)

= Homeownership (2021}

Homeowners Morigage Status With A Mortgage By Age (2021): Adams

© Legend - Homeownership (2021) it
25Ta 44 Yoars
Layout [:] e
45T 54 Yoars
o A
Landscape Portrait
P hd T 55T 50 Years
e age
Add Cover Page + £0To 84 Yoars
0 Age
Add Page 2 570 T4 Yours
of Ags
Reorder Pages il :|

W W 0 W0 e T 80

D Taex Ounta STATE UNivensiTy
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<122
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‘Adams: Median Housing Costs For
Homeowners (2021)

8717
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STEP 37
Add custom text

Use the Create Text Widget to add custom text to your report. Text widgets include a
header and body copy. Bold, italics, or underlined text options are available, as well as
text center, left, and right spacing.

Save Dashboard )] Load Dashboard [] Download Images [ Export as PDF

Widget Control )
m KNOWLEDGE EXCHANGE
Add Widget + Homeownership for Adams County, Ohio, in 20
| Create Text Widget - I

Current Widgets

« Homeowners Mortgage Status With A
Mortgage By Age (2021)

« Median Housing Costs For
Homeowners (2021)

. Total Mortgages By Year (2021) Homeowners Mortgage Status With A Mortgage By
« Homeownership (2021) 15 To 34 Yoars i
Of Age

e | maend - Homanwnarchin (20211
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STEP 38

Type in Header

Add your header, "A Review of Homeownership in Adams County, 2021," and click Add
Widget.

X

Enter Custom Header and/or Body Text

l A Review of Homeownership in Adams County, 2021| l

B I U|| €| & =| Size

Add Widget

Created with W 29 of 36


https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 39
Almost finished!

You've added all the widgets you want, custom text, and moved the last data widget into

place. Now what?

m KNOWLEDGE EXCHANGE HOME ABOUT= IMPACTS EXPLORE+ TOOLS+ Q
;IT_ Knowledge Explorer
[E] Save Dashboard gy Load Dashboard [£] Download Images [ Export as PDF Page View < 1 » Q @
W<l
Widget Control ]
_ m KNOWLEDGE EXCHANGE May 5,202
Add Widget + Homeawnership for Adams County, Ohio, in 2021
Create Text Widget 4 :
+ A Review of Homeownership in Adams County, 2021 Mams::::z:::gg;?m e
Current Widgets Analyzing homeownership data for Adams County, Ohic $717
- Homeowners Mortgage Status With
A Moartgage By Age (2021)
= Median Housing Costs FOr Total Mertgages By Year (zo21): Adams
Homeowners (2021) Homeowners Mortgage Status With A Mortgage By Age (2021): Adams.
. Total Mortgages By Year {2021) e - ] Adams
= Text Widget - A Review of Ot hge L -
Homeowne... 95 To 44 Yoars. “ '/
ofAgs >
.
Layout i ] o 4200
s .
Landscape <> Portrait 3 —_—— e
@t - o
Add Cover Page + —— i ]
' o A
Add P 2 v ™
e wisss | ™ido un s o D me ame mp e ww an
Reorder Pages 100 0 : wx s - e £ o
P —— . . ul
A Mortgage By Age (2021)
Median Housing Costs For
* 9 Homeowners Mortgage Stutus With A Mortgage By
Homeowners (2021)
« Total Mortgages By Year (2021) 18 3“0""?;’:
« Text Widget - A Review of
35 To 44 Years
Homeowne... Of Age
« Homeownership (2021)
45 To 54 Years
a | amand him A1) Df.lqe
Lay°Ut o 55 To 59 Years
Of Age
Landscape &> Portrait $ 0T 64 Yoars
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Add Cover Page + 65 To 74 Years
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Add Page 2 v 75 Yoars OF
Age Or Older
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STEP 41
Add your details

Add details for the first page of the report. Type report title, department, or unit name, and
your first and last name. The sub-heading is a good place to add program area or county
office information. Click "Submit" to finish your cover page.

Add Cover Page

Title Your Report *

Sub-heading *

First Name *

Last Name *
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STEP 42

Save and load dashboard

Want to work on this report some more later¢ Save Dashboard saves your current report.
A .kxe file will download that should be saved to a folder or specific location. Ready to
modify this report¢ Resume your work using the Load Dashboard button and locating the
.kxe file to open.

OSU.EDU

47048 KNOWLEDGE EXCHANGE

.~ Knowledge Explorer

| [£) Save Dashboard ) Load Dashboard I:;] Download Images [% Export as PDF

Widget Control

o3 KNOWLEDGE EXCHANGE

Enter Title

0
Add Widget -
Create Text Widget -

Current Widgets

Created with W 32 of 36


https://tango.us?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links

STEP 43

Save widget images for another use

If you want to use the data widgets in another report, use the "Download Images" button
to save all the data widgets as .PNG files to your computer download folder. A downloading
progress bar shows where you are in the process.

OSU.EDU Help Buckeyelink Map Find Pecple Webmall Search Ohio State

KNOWLEDGE EXCHANGE

;| Knowledge Explorer

HOME  ABOUT~  IMPACTS EXPLORE~ ToOLS~ Q
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STEP 44

Export your finished PDF

All finished?¢ Download an accessible PDF of your

report with the Export as PDF button.
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STEP 45
The end

Way to go! You just created your first report. Questions or comments? Use the Contact Us
button in the lower right corner of the screen. Thanks for using the Knowledge Explorer.
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